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Trabajo

Work

. Presentar su pasaporte con vigencia
minima de tres (3) meses, en buen
estado, con hojas en blanco.

. Dos (2) fotocopias de las paginas
usadas del pasaporte que contengan
informacién.

. Dos (2) originales del Formato de
Aplicacion de Visa completamente
diligenciado y firmado..

. Tres (3) fotografias recientes, de frente,
a color, fondo claro (tamafio pasaporte)

. Original del contrato, o acto
administrativo, o} acuerdo de
vinculacion, segun el caso, cuando el
extranjero sea contratado por empresa,
entidad o institucién privada o publica.
En el caso del extranjero que sea
trasladado de la casa matriz a la filial,
sucursal o agencia en Colombia, debera
presentar nota de la entidad comercial 0
industrial en que especifique el cargo
que viene a ocupar.

. Nota original de empresa, entidad o

institucién publica o privada contratante
mediante la cual se compromete ante el
Gobierno Nacional a sufragar todos los
gastos de regreso al pais de origen o al
ultimo lugar de residencia del extranjero
contratado, asi como de su familia, si es
del caso, al término del contrato, o
cuando proceda la cancelacion de la
visa, la deportacibn o la expulsién,
segun lo dispuesto en el Decreto 4000
del 30 de noviembre de 2004.

. Passport with available pages, and valid

for at least three (3) months.

. Two (2) photocopies of the pages of the

passport containing information

. Two (2) originals of the Visa Application

Form completely filled out, and duly
signed.

. Three (3) recent color passport-type

photographs.

. Original copy of the work contract,

administrative act, or joining agreement
-depending on the case- if the applicant
is hired by a company, or a private or
public entity. If the applicant is
transferred from his/fher company’s
headquarters to a branch office in
Colombia, he or she should submit a
letter from the company stating the
position that the applicant will hold
within the company.

. Original letter from the employer, or

private or public entity stating the
company’s assumption of all expenses
incurred in the return of the applicant
(as well as his/her relatives if
necessary) to his/her country of
residence at the termination of contract
or when either visa cancellation,
deportation or expulsion occurs,
according to decree 4000 from
November 30" of 2004.
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7.

10.

Certificado de
representacion legal o documento
valido que  acredite la personeria
juridica, segun el caso, cuando el
contratante sea persona juridica,
expedido con una antelacién no mayor
a 3 meses.

existencia y

Certificacion del Ministerio de Ila
Proteccién Social, donde conste que
con la incorporacién del extranjero se
respeta la proporcionalidad entre
trabajadores nacionales y extranjeros,
de acuerdo con lo establecido en el
Céodigo Sustantivo del Trabajo, salvo
cuando se trate de grupos culturales,
espectaculo  publico, deportivo o
artistico. Asi mismo se exonera de este
requisito cuando la entidad contratante
sea un 6rgano, entidad o institucién del
Estado.

Fotocopia auténtica del titulo profesional
debidamente legalizado o apostillado
segun el caso

Permiso provisional o licencia para
ejercer en Colombia la profesién o
actividad respectiva, otorgada por la
autoridad competente segun el caso.
(Certificado de Idoneidad)

7.

Original of the certificate of legal
existence of the Company. In_the
United States: This is an original
"CERTIFICATE OF CORPORATE
EXISTENCE", issued by the
"SECRETARY OF STATE", at the state
in which the company was incorporated.
This certificate must be updated (issued
within the last three (3) months) and
certified with an APOSTILLE from the
secretary of state of the State where it
was issued. In_Colombia: This is an
original "CERTIFICATE OF
CORPORATE EXISTENCE", issued in
the city where the Company was
incorporated. This certificate must be
updated (issued within the last three
months).

Original of the certification letter issued
by the Colombian Social Protection
Ministry indicating that the addition of
the applicant to the company respects
the established proportion between
Colombian employees and foreign
employees according to what s

. established by the Substantive Work

10.

Code (Certificado de Proporcionalidad).
Not applicable to cultural groups or
public events such as athletic or artistic
ones. This request is also exonerated
when the employer is a Colombian
entity or institution.

Notarized Copy of the Diploma(s), duly
legalized and APOSTILLED whatever the
case.

Professional license or document
showing experience or qualification
issued by the proper authority.
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* Para ejercer la profesion o actividad
autorizada en la visa, el extranjero debera
cumplir con los mismos requisitos exigidos para
los nacionales colombianos, consagrados en
las normas vigentes y aportara los documentos
que le permitan el ejercicio de la profesion
respectiva, tales como la homologacion o
convalidacion del titulo profesional ante la
autoridad correspondiente y la matricula o
tarjeta profesional o constancia de Ia
experiencia, segtn el caso.

* Para aquellas profesiones u oficios no
regulados, que el extranjero pretenda
desarrollar en Colombia, debera acreditar
experiencia o0 idoneidad mediante Ia
presentacién de constancias de trabajo.

Valor: US$ 205

* In order to exercise the profession or activity
authorized in the visa, the foreigner (applicant)
should comply with the same requirements
asked to Colombians which are established in
the present regulations. The foreigner
(applicant) should submit the documents that
allow him or her to exercise his/her profession
such as validation of his /her professional
degree and the professional license or
certificate of experience which ever applies.

e Foreigners pretending to perform in
unregulated professions or trades should
accredit their experience or proficiency though
the submittal of proof of work.

Fee: US$ 205
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